
 

 

 

What can I do with a one-year certificate as a Computer Applications Specialist? 

Contact Information: 
Richfield Dept. Chair:  Monica Anderson       (435)893-2231 
E-mail:  monica.anderson@snow.edu  
Campus Tour & Scholarship Information:     (435) 893-2256 
Admissions:         (435) 893-2258 
Advisement:         (435) 893-2211 
    

Visit the Snow College website at http://www.snow.edu 

 

 

Facts at a Glance: 

 Knowledge of Computer Software Applications has a five-star rating which 

means it has the strongest employment outlook and high wages. 

 This certificate is also available to high school students. 

 If you like working with computers and people, you should consider this 

certificate. 

 

Students who complete this certificate will have a first-rate 

knowledge of the new technologies used in modern business 

such as Microsoft Office and Image Editing with Adobe 

Photoshop.  These skills are helpful in any job occupation.   

Students will also gain written and oral presentation skills. 

These courses also provide business electives for students 

who plan to further their education. 

 

Business Technology 
Computer Applications Specialist 

        One-year certificate          31 Credits 

 

 

 

 
Buster the Badger says, 
“Prepare for the world 

of tomorrow.” 

 What types of classes will be covered in Computer Applications Specialist? 

 10-Key Data Entry  Business Communications  Database 

 Word Processing  Business Procedures  English Mechanics 

 Adv. Word Processing  Spreadsheets   PBL 

 Computer Image Editing  Presentations for Business  

Come join us and discover the exciting world of business! 

 

 



 

 

 

Computer Applications Specialist One-Year Certificate 

Curriculum for student entering Fall in Richfield: 
 
CR: First Semester: 
3 BMGT 1320 Applied Business Math 
3 BT 1420  Word Processing 
3 BT 2350  Business Procedures 
3 BT 2400   Spreadsheets for Business 
3 ENGL 1410 English Mechanics 
15 Credits 
 
CR: Second Semester: 
1 BT 1080  10-Key Data Entry 
3 BT 1430  Advanced Word Processing 
3 BT 1510  Computer Image Editing 
3 BT 2200  Business Communication 
2 BT 2450  Presentations for Business 
3 BT 2500  Database for Business 
15 Credits 
 
30 Total Credits 

 

Computer Applications Specialist available to High School Students  
This certificate is available to all college students and gives high school seniors the opportunity to complete one year 
of college with an emphasis in computer applications while still enrolled in high school. If you are interested in going 
beyond basic computer literacy, learning the latest office technology, advancing your business skills, or using smart 
electives to enhance your education, the Computer Applications Certificate program is for you!  College students 
may ask for more information in the Student Success Office at Snow College Richfield, and high school students must 
be nominated by a high school business teacher, counselor, or principal. Interviews for high school students will be 
held in the spring. 

PBL—Professional Business Leaders 
FBLA-PBL is the largest business career student organization in the world and sponsors conferences and seminars for 
members and advisers. These programs are designed to foster the development of business leadership skills. PBL 
members have the competitive edge. The best and brightest of PBL convene to compete in leadership events, share 
their successes, and learn new ideas about shaping their career future through workshops and exhibits. Through this 
organization, members meet and network with others at the local, state, or national levels. If you are interested in 
developing leadership, communication, and team skills, PBL is the organization for you. Join PBL today!  
 
PBL is a one-credit course. The course is a requirement for a Business Technology AAS degree.  However, it may be 
taken up to three times as an elective course. Meetings are each Wednesday at 12 noon. Members may bring their 
lunch. Please contact Advisor Monica Anderson or Assistant Advisor LaFaun Barnhurst in Room 109 for more 
information. 

 
 

 

 


