
Important Changes 
2019-20 Financial Aid Changes 
US Income Tax Data Retrieval  

 
All financial aid applicants and parents that file, or intend to file, a 2017 federal tax return will need to supply Snow 
College tax documentation directly from the IRS. 
 
You have two options to obtain this information in acceptable formats for the Department of Education.  
 
Option 1.   When filling out the FAFSA you must choose to use the IRS data retrieval tool.  This would mean that you 
must have completed your taxes before you file your FAFSA.  Or, if you completed your FAFSA prior to filling out your 
taxes, you must correct your FAFSA and do the IRS data retrieval once your taxes are complete. Once you use the data 
retrieval tool, you cannot change tax information. Once the data retrieval process has been run if you make any changes 
to the tax information on FAFSA we are obligated by law to use an IRS Tax Transcript and you must use option two. 
 
Option 2.   You must supply Snow College an IRS Tax Return Transcript.  The transcript can be obtained three ways.  
 

1. Online Request  (Will be received Immediately) 
 
Step 1.  On the www.irs.gov website, in the middle of the page click on “Get My Tax Record” then 
choose either “Get Transcript Online” or “Get Transcript by Mail”.  If you choose “Get Transcript online” 
you can get the tax transcript immediately but the IRS will ask for a credit card number to verify your 
identity.  If you don’t have a credit card then choose “Get Transcript by Mail” this option will take 10 
days to receive it by mail.     
 
Step 2. The IRS will ask you for the type of transcript and for Financial Aid you need to choose “Return 
Transcript” and for “Tax Year” choose 2017. 
 
If successfully validated, the IRS will mail you a copy and they say it will take 5-10 days.         

 
2.  Telephone Request  (Will be received in Approximately 10 days) 

 
Step 1.  Call 1-800-908-9946 
 
Step 2.  Follow the prompts and enter social security number, and street address (must exactly match 
the tax return). 
 
Step 3.  Select “Option 2” to request an IRS Tax Return Transcript and enter “2017”. 
 

3. Paper Request Form  (Will be received in minimum of 2 weeks) 
 
Step 1.  Download IRS form “4506T-EZ” at http://www.irs.gov/pub/irs-pdf/f4506t.pdf 
 
Step 2.  Mail or fax the completed form to fax or address provided on page two of the form. 

 
 
Snow College will only accept Tax Transcripts from the IRS, we will no longer accept copies of federal tax returns. 

http://www.irs.gov/
http://www.irs.gov/pub/irs-pdf/f4506t.pdf

